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Job Description

Job Title:
Senior Consultant – Interim Staff

Salary:

Purpose of the role:

1. To deliver outstanding service to Charity People’s clients and candidates

2. Grow the business through consistent business developing   

Duties and Responsibilities:

Main duties and responsibilities are listed here. Other duties of an appropriate level and nature may also be required.

Key areas of responsibility include:

1. Business Development
· Effectively selling Charity People’s services via telephone and face to face presentations.

· Working to successfully achieve team and individual targets for new and existing client development to maximise the business opportunities for Charity People.  

· Working to ensure that the client’s recruitment and HR needs are met. This will involve providing a high quality front line customer service role to clients.

2. Recruitment
· Handling Interim vacancies on behalf of clients.

· Using the Charity People Database, LinkedIn and any other online recruitment and social networking sites to search for suitable candidates.

· Interviewing and assessing candidates, 

· Submitting candidates to clients and following through to provide a complete recruitment service.

3. Marketing 

· Attending exhibitions and conferences

· Networking for business development purposes

· Identifying tendering and PSL opportunities 
· Contributing to press articles

· Promoting the Company at all times and inputting suggestions to the corporate marketing plan

4. Personal Management
· Effective time management 

· Maintaining a positive attitude to the company, its products and to business development

· Responsibility for delivering on a personal revenue target and the fulfilment of other duties as required, within reason.

Job Context:
Reports to:
Managing Director
Supervises:
n/a
Liaison with:
Internally – all staff
Externally – current clients, potential clients, networks of opinion formers, professional bodies
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